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Department of Foreign Languages, English Preparatory Unit

My name is ………………………………, I am a student enrolled in the English Preparatory Unit, in level …………… and class number ……………., with student number ………………………. .
I was unable to attend the Midterm (    ) / Final (    ) exam held on ……………………………… , for which I have submitted a medical report and/or official leave approved by the relevant unit of the University for the dates from ……………………………… to ……………………………… .
I respectfully request that the necessary actions be taken to enable me to attend a make-up exam, taking into account the official leave and/or relevant report.

Contact Info						Name Surname:
Phone:							Signature:
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